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501 E. 2nd St. 
Casa Grande, AZ 85122 

(520) 836-7247 
Fax (520) 836-7289 

 
Web site: www.stanthonypaduaschool.org 
Email:  st_anthony_sch@qwestoffice.net 
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Calendar Event Dates for 2011-2012       
 

·  Students in grades 1-8 begin school at 8:00 am each  day and are dismissed at 3:15 
pm each day. 

·  Kindergarteners begin school at 8:00 am each day an d are dismissed at 2:30 each day. 
·  Each Wed., all students are dismissed at 2:30 pm fo r teacher meetings and professional development 

(unless otherwise noted). 
July 
Pre-School Orientation (Parents Only)-July 26 6-8pm 
New Student Orientation (Parents Only) - July 27 6-8pm 
Meet the Teacher Night- July 28--5:30-7:30 pm 
Teacher In-Service Days- July 25, 26, 27, 28 & 29  
Family Appreciation Luau Aug, 27-7:00-10:00 pm 
August 
Teacher Orientation Retreat & In-Service- Aug 1-9 
ALL Teacher ACE Training- Aug. 1, 2, 3, 4, & 5 
New Teacher Training- Aug. 8 
First Day of School- Aug. 10 
PTO Meeting- Aug. 11 --6:00 pm in Cafeteria 
Advisory Board Meeting- Aug. 25 --6:00 pm 
5-8th Grade Fine Arts Begins- Aug 31—1:30 pm 
September 
Cookie Dough Fundraiser 
*Labor Day- Sept. 5 
PTO Meeting- Sept. 8 --6:00 pm in Cafeteria  
Student Council Elections- Sept. 9 
ITBS Testing Grades 2-8 Sept. 12-16 
Asst Superintendent School Visit- Sept. 19 
Picture Day- Sept. 8, 2011 
Advisory Board Meeting- Sept. 22 --6:00 pm 
Spaghetti Dinner (8th Grade Fundraiser) – Sept. 30 
October 
School Golf Tournament-Oct. 1 
PTO Meeting- Oct. 6 –6:00 pm 
**Parent/Teacher Conferences- Oct. 6-7 
*Fall Break- Oct. 10-14 
2nd Quarter Begins- Oct. 17 
Dental Screening- Oct. 19 
Advisory Board Meeting- Oct. 20 --6:00 pm 
1st Quarter Awards after Mass- Oct. 21 
Band Pumpkin Festival- Oct. 22 
K-3 Math Night- Oct. 26--5:30-7:00 pm 
November 
PTO Meeting- Nov. 3 --6:00 pm in Cafeteria 
Picture Retake Day- Nov. 3 
*Veteran’s Day- Nov. 11 
Casino Night Fundraiser- Nov. 5 
Sister Rosa Maria’s Visit-Nov. 17  
Advisory Board Meeting- Nov. 17--6:00 pm 
Nat’l Catholic School Principal Appreciation Day- Nov. 18 
**Day before Thanksgiving Break- Nov. 23 
*Thanksgiving Break- Nov. 24-27 
December 
Catholic School T-shirt Design Contest Begins- Dec. 12 
Holy Day of Obligation- Dec. 8, 12:00 pm Mass  
PTO Meeting- Dec. 1 -6:00 pm in Cafeteria 
6-8th Grade Dance Dec. 9--6:30-9:00 pm  
4-8th Grade Geography Bee- Dec. 12--1:00 pm 
Advisory Board Meeting- Dec. 15 --6:00 pm 
5-8th Grade Fine Arts Recital Dec. 14--1:00 pm 
2nd Quarter ends- Dec. 16 
Adv. Band Serves Children’s Mass-Dec. 24 –4:30pm 
School Choir Serves Children’s Mass-Dec. 24 –4:30pm 
**Day before Christmas Break- Dec. 22 
*Christmas Break- Dec. 23 – Jan. 8 

January  
School Resumes/Beg. of 3rd Quarter- Jan. 9 
2nd Quarter Awards after Mass- Jan. 7  
4-8th Grade Spelling Bee- Jan. 10--1:00 pm 
PTO Meeting- Jan. 12 --6:00 in Cafeteria 

        *MLK Holiday- Jan. 16 
Catholic School T-shirt Design Winner Announcement Jan. 25 
Advisory Board Meeting- Jan. 26 --6:00 pm 
5-8th Grade Fine Arts Begins- Jan. 25—1:30 pm 
Foundation Dinner- Jan. 28 
Catholic Schools’ Week- Jan. 29-Feb. 3 
February 
Catholic Schools’ Week- Jan. 30-Feb. 5 
PTO Meeting- Feb. 9 --6:00 pm 
6-8th Grade Dance- Feb. 18--6:30-9:00 pm in Cafeteria 
*President’s Day- Feb. 20 
Advisory Board Meeting- Feb. 23 --6:00 pm 
Young Author’s Conference-Feb. 25 
March 
PTO Meeting- March 8 --6:00 pm in Cafeteria 
All-School Cross Picture- March 8  
“Evening Under the Stars”- March 3 
Ash Wednesday- Mar. 7; Ashes 8:30 am @ Church 
**Parent/Teacher Conferences- March 8-9 
*Spring Break- March 12-16 
5th & 8th Grade ACRE- March 26-30 
Advisory Board Meeting- March 22 --6:00 pm 
3rd Quarter Awards after Mass- March 23 
Science Fair March 26-30 
April  
Spring Pictures/Free Dress Day- April 5 
PTO Meeting- April 12--6:00 pm in Cafeteria  
Field Day- April 24-26 
Advisory Board Meeting- April 26 --6:00 pm 
*Easter- April 8 
*Easter Monday- SCHOOL IN SESSION 
NCEA Convention- April 9-13  
May 
Teacher Appreciation Week- Apr/May 30-4  
May Crowning- May 5@Morning Prayer--8:00 am 
PTO Meeting- May 5 --6:00 pm in Cafeteria 
Terra Nova- May 7-11 
4-8th Grade Religion Bee- May 24--1:00 pm in Cafeteria 
7th Grade Sea World- May 9-11 
8th Grade Washington, D.C.- May 9-14  
5-8th Grade Fine Arts Recital- May 16--1:00 pm in Cafeteria 
6-8th Grade Dance- May 18--6:30-9:00 pm in Cafeteria 
Advisory Board Meeting- May 24 --6:00 pm  
Nat’l Catholic School Pastor’s Appreciation Day- May 22 
Talent Show- May 21 K-3--9:00 am, 4-8th--1:00 pm 
Yearbook Signing- May 22 K-3--9:00 am, 4-8th--1:00 pm 
4th Quarter Awards- May 24 K-3--9:00 am, 4-8th--1:00 pm 
Last Day of School & Graduation- May 25  
Memorial Day- May 28 
 

 
*NO SCHOOL FOR STUDENTS 
**12:30 pm DISMISSAL FOR STUDENTS 
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MISSION STATEMENT 
 
St. Anthony of Padua Catholic School is a God-inspired educational community committed to 
educating the whole child by integrating the Catholic faith with all academic, athletic, artistic, and 
social activities. 
 

SCHOOL PHILOSOPHY 
 
St. Anthony of Padua Catholic School is committed to Jesus Christ.  We strive to establish a Catholic 
community through excellence in education and service based on the Gospel.  We support parents as 
the primary educators of their children, and teachers as the facilitators of learning at our school.  We 
believe in the dignity and worth of all children, and we perceive each child as a unique individual with 
gifts to nurture and share.  Because our school is administered upon Christian principles, we 
emphasize all aspects of a student’s intellectual, physical, social-emotional and spiritual growth. 
  

 

Student Learning Expectations (SLEs) 
St. Anthony of Padua Catholic School 

 
A Person of Faith who…  
Has knowledge of the Catholic Church teaching and practices 
Demonstrates a spirit of service in daily life 
Demonstrates values such as tolerance, compassion, justice, and respect for life     
 Uses decision making skills, based on Christian values, to inform his/her conscience  
Demonstrates a moral conscience, based on Christianity by modeling good behavior 
 
An Academically Prepared Student who…  
Reads, writes and verbalizes effectively 
Displays the ability to work with others, as well as independently 
Practices problem solving, critical thinking, and effective study skills 
Demonstrates basic skills and knowledge as designed by the diocesan curriculum 

A Responsible Citizen who…  
Accepts responsibility for own actions 
Demonstrates tolerance and respect of people, places and things 
Understands basic civic responsibilities 
Participates in community events 
Has knowledge of current events 
 
A Lifelong Learner who…  
Assesses own strengths and areas for improvement 
Uses current technology and practices new skills 
Demonstrates and applies research skills 
Explores athletics, fine arts and life skills 
Recognizes the importance of good health choices 
Reads for learning and/or enjoyment 
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School Administration and Staff 
 
Diocesan Superintendent of Schools - Sister Rosa Maria Ruiz, C.F.M.M.  
Pastor – Father John Arnold 
Principal – Mr. Joseph R. Parzych III 
 
Preschool/ Daycare: PreS:  Erin McEvoy 
Pre-K(1): Brandy Nelson, Pre-K(2): Joyce Koerth, 
Danny Arreola, Michelle Mezzio 
Kindergarten:  Christina Martinez 
First Grade:   
Second Grade: Michelle Bazan 
Third Grade:  Casey Wallis(am) 
Fourth Grade: Karen Pacheco 
Fifth Grade: Courtney Basista 
Sixth Grade:  Aryn Wright 
Seventh Grade: Carolee Sopicki 
Eighth Grade: MaryLou Davila   
Resource Teacher: Casey Wallis 
 
 
 
 
Absences 
Parents must call the office by 9:00 a.m. each day the child is absent.  If a parent has not reported a child as absent, and an absence is reported by a 
teacher, parents will be contacted for verification as to the whereabouts of the child.  If you believe your child is well enough to do the day’s class work, 
you may make the request while reporting the absence. Students may be given make up work for excused absences for no more than five (5) days. (i.e., 
three days absent – 3 days).  Class work may be picked up for excused absences at the office after 3:15 p.m.   
When a student returns to school, a written note from parents/guardian stating the date and the reason for the absences must be presented to the 
teacher (DOT 2130). 
Students are expected to be in school the whole day.  Leaving the school day early is also recorded as a tardy or partial absence for that day.  (Medical 
excuses must be provided from the doctor/dentist). 

Absences (Extended) 
A parent does not have the right to amend the school calendar by taking his/ her child on vacation or trips during school days.  Being absent for 
extended vacations does not lessen the student’s academic responsibility, nor does it involve special academic consideration.  A student will not be 
provided with assignments before leaving for such a  vacation, but will be required to make up all miss ed work, including tests, when he or 
she returns to school.   Failure to make up work after excessive absences may affect a student’s grade and/or promotion. 

Abuse of Teacher or School Employee [see Arizona St atues p. 5] 

Admission Policy 
·  Religious formation is one of the primary purposes of the Catholic School.  Students are admitted to St. Anthony’s School ONLY if their parents 

agree to this concept and its implementation. 
·  No student is denied admission on the basis of sex, race, national ethnic origin, or physical challenge. 
·  All K-8 Admissions and grade placement are probationary up to 90 days contingent upon:  satisfactory academic progress, student conduct, and 

parental cooperation with school authorities and policies. In addition, a one day classroom informal observation may be requested by the principal 
prior to enrollment. 

·  Mid-Year Transfers will be accepted based on available space.  Admissions and grade placement are probationary up to 90 days contingent upon:  
satisfactory academic progress, student conduct, and parental cooperation with school authorities and policies.  In addition, a one day classroom 
informal observation may be requested by the principal prior to enrollment. 

 
Age requirements for children entering: 
�  Pre-School:  Three (3) years old by August 1st of the entrance year and toilet trained. 
�  Pre-Kindergarten:  Four (4) years old by August 1st of the entrance year. 
�  Kindergarten:  Five (5) years old by Sept. 1st of the entrance year. 
·  First Grade:  Six (6) years old by Sept. 1st of the entrance year or successful completion of Kindergarten. 

 
PRIORITY CONSIDERATION FOR ADMISSION is given in th e following order:  

1. Contributing Catholic* families from St. Anthony’s Catholic Church in Casa Grande, Arizona. 
2. Contributing Catholic* families from other parishes with Parish Verification Form and Sacramental Certificates, (i.e., Baptism, First Holy Communion 

 and Confirmation, if applicable). 
3. Currently enrolled students. 
4. All others. 

Physical Education: James B. Parzych 
Technology/Library: Betty Fiori 
Band/Music: Maureen Aikin / Marian Warfel 
Compliance:   Jenny Tarango 
Educational Assistant:   Jacque Guzman 
 
 
Office Manager: Christy Velazquez 
Custodians: Moises Moya and Robert Cruz 
Health Clerk:   Betty Fiori/Jacque Guzman 
Cafeteria :   Lupe Perez, Christina Celaya 
 



5 

*Contributing Catholics are defined as those showing faithful participation in prayer and support of the church.  Catholics are expected to be in Mass 
every Saturday or Sunday.  The use of church envelopes submitted at Saturday a nd Sunday Masses is the best documentable method to  
establish participation.  
 
The Pastor of St. Anthony’s Catholic Church has the authority to make exceptions to the Admission Procedures. 

Admission Procedures 
·  New families who register are expected to schedule an interview with the principal. 
·  All families are to pay the non-refundable registration fee. 
·  Parents of all accepted new students must: 

o Complete Registration Forms for each child in school; bring a birth certificate, a baptismal certificate, immunization records  
o Fill out an Emergency Form for each child 
o Sign a Release of Transcript Form for each child  
o Sign a volunteer/tuition agreement; complete Parish Verification Form, if applicable  
o Complete physical assessment form signed by a physician                                    
o Readmitted students must have updated health records, updated emergency numbers, signed tuition agreement and signed volunteer 

commitment agreement 
 
Advisory School Board 
St. Anthony of Padua School Board is an advisory body and assists the pastor and principal in planning, policy formation, finance, development, 
marketing and public relations.  It is composed of seven members whose terms are for two years.  The board meets once a month except for the month 
of July. 

Aggravated Assault [see Arizona Statutes, below]  

Appointments 
Early dismissal for medical or dental appointments will be granted when a written request is made to the school by the parent.  Parents are urged to 
keep such requests to a minimum and are encouraged to make arrangements for medical care during vacation periods or after school hours.  Any 
appointment taking more than 2 hours will be considered a half-day absence. 
 
Arizona Statutes 
The Diocese of Tucson Catholic School policies incorporate the following Arizona Statutes, which shall be placed in all parent/student handbook and 
faculty/staff handbooks. 

1. Interference with or disruption of an educationa l institution -- Arizona Statute 13-2911 (D) states that schools shall adopt rules for the 
maintenance of public order on all property of their educational institution and shall provide a program for the enforcement of its rules.  The 
rules shall govern the conduct of students, faculty, other staff, and all members of the public while on the property of the educational 
institution.  Penalties for violations of the rules shall be clearly set forth and enforced.  Penalties shall include provisions for the ejection of a 
violator from the property and, in the case of a student, faculty member, or other staff, the violator’s suspension, expulsion or other appropriate 
disciplinary action. 

2. Abuse of Teacher or School Employee in School --  Arizona Statute 15-507 states that a person who knowingly abuses a teacher or other 
school employee on school grounds or while the teacher or employee is engaged in the performance of duties are guilty of a class 3 
misdemeanor. 

3. Aggravated Assault -- Arizona Statute 13-1204 (6) states that a person commits aggravated assault if the person commits the assault 
knowing, or having reasons to know that the victim is a teacher or other person employed by any school, and the teacher or other employee is 
upon the grounds of a school or grounds adjacent to the school or is in any part of a building or vehicle used for school purposes, or any 
teacher or school nurse visiting a private home in the course of the teacher’s or nurse’s professional duties, or any teacher engaged in any 
authorized and organized classroom activity held on other than school grounds. 

4. Report to Local Law Enforcement --  Arizona Statute 15-341 (33) states that schools report to local law enforcement any suspected crimes 
against persons or property and any incidents that could potentially threaten the safety or security of pupils, teacher, or administrators. 

5. Reporting Abuse -- Arizona Statute 13-3620 Duty to report abuse, physical injury, neglect and denial or deprivation of medical or surgical 
care or nourishment of minors; medical records; exception violation; classification; definitions. 

 
Assignment of Students to Classrooms 
It is not always possible to consider a parent request for a specific teacher; however, consideration may be given to a request. Requests should be 
based on a child’s learning style and the teacher’s teaching style.  A permanent class list is not possible prior to the end of the summer due to new 
registrations. 

Attendance Policy 
Regular attendance at school creates positive attitudes toward responsibility, which will carry over into adult life.  Each student enrolled in school is 
expected to be in attendance all day that school is in session, except for excused absences. 

Arizona law provides for compulsory school attendance of all children between the ages of six and sixteen (ARS 15-802).  The responsibility for 
compliance with this law belongs to the parents. 

It is important to note that excessive absenteeism (18 or more absences) during the school year will be considered for possible ret ention.  

See also “Appointments”. 
 

 Click here for the Arizona Revised Statute on Schoo l Attendance, ARS 15-803.  
Click here for the Diocese of Tucson’s School Atten dance Policy.  

Band 
The Band room opens at 7:15, warm-up begins at 7:20, band begins at 7:25, tardiness is enforced at 7:30.  Tardiness will not be tolerated.  Only one 
tardy per quarter will be allowed.  For every tardy after that per quarter, a $10 assessment will be added to the bill to be paid at the end of each month.  
If these assessments are not paid on time, a child’s enrollment may be suspended or terminated. 
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 Attendance is vital to the performance of the entire band.  Excessive unexcused absences (when a student attends morning prayer; however fails to 
attend band class) may impact your academic grade and hence may prevent you from the receiving high honors on your report card or participating in 
band/music-related field trips.   

Birthday Parties/Holiday Parties 
Birthday party invitations may be handed out at school only if every child in that class is invited.  Otherwise, use discretion and mail the invitations. We 
will be sensitive to the feelings of children.  There will only be one celebration per month for the month’s birthdays in a given classroom.  Parents of 
birthday children must pool efforts and work with the teacher on the treats and the time.  Treats must be nutritious.  The time allotted for these events are 
the last thirty minutes of the day .  The cost of providing treats does not count toward volunteer hours.   
 
If flowers/gifts/balloons are sent  to children, they are kept in the front office until the student picks them up at dismissal.  They are not taken to the 
classroom. 
 
Book Replacement Fee 
Books are issued to students in the classroom, by the Resource teacher, or through the school library.  It is the responsibility of the student to maintain 
the best condition of each book.  A fee will be assessed for the cost of replacement if the book is damaged or lost.    
 
Caring Community (Bullying) Policy  
St. Anthony of Padua Catholic School is committed to creating a safe, comfortable and respectful learning environment for all students following the 
example of Jesus Christ.  Bullying, harassment and intimidation have a negative impact on the school climate and can be a major distraction from 
learning.  It is the responsibility of all stakeholders to ensure the rights of all within the school boundary.  Bullying behavior by anyone is prohibited, and 
bullying by a student will constitute a violation of the School Rules and Discipline Code set forth in the school handbook. 

Definition:  Harassment, including bullying (hazing, intimidation), on the basis of race, color, religion, gender, national origin, age, disability, or 
for initiation into memberships, or anything which constitutes teasing/taunting consistently, is also prohibited. Harassment would include verbal 
or physical conduct that denigrates or shows hostility or aversion toward a student because of his/her race, color, religion, gender, national 
origin, age, or disability, or that of his/her relatives, friends, or associates, and that: 
1. Has the purpose or effect of creating an intimidating hostile or offensive environment at school or school functions. Accordingly, 
conduct outside of school is subject to this provis ion. 
2. Has the purpose or effect of unreasonably interfering with a student’s academic performance. 
3. Otherwise adversely affects a student’s academic opportunities. 
 
Harassment/bullying also includes any type of verba l conduct, correspondence, letters to the editor, a ny postings on Face book, 
MySpace or other web sites or servers which may be viewed by others (whether restricted by invitation by the author or not); and, 
any e-mails, twitter or text messages which can be construed as offensive, insensitive, hurtful, or cr itical of another student and/or 
the students family, regardless of whether the item  is sent to the student or not .  
 
For more information on our school’s  Caring Community (Bullying) Policy--please click here. 

 
Catholic Tuition Support Organization (CTSO) 
The Catholic Tuition Support Organization helps students with the costs of a Catholic Education.  Applications for CTSO assistance are available in our 
school office or on our website.  Our school receives limited CTSO funds, so it is important to apply each year as soon as possible before all funds are 
depleted.  Please know that the state of Arizona allows you to divert some individual and corporate state taxes to support Southern Arizona’s Catholic 
Schools.  If you are interested in contributing, please go to http://www.ctso-tucson.org/ or come by our school office for a form to sign up. 
 
Cell Phones/ Electronic Devices or Equipment 
Students are not permitted to have cell phones at school or school-related activities (including Field Trips) as they are disruptive to the educational 
process.  Phones will be confiscated and parents may pick the item(s) up in the school office.  Regarding parental custody or extraneous situations, 
please contact the principal.  [If a phone is checked into the school office by a parent or student and picked up after school, that phone may not be used 
until off school premises or it will be confiscated.] 
 
Cheating/Plagiarism 
Cheating and plagiarism are serious offenses.  A student who participates in either of these offenses will receive a grade of zero on the test or 
assignment on which they cheat plus, a conduct grade of 4 (Falls Far Below) may be given on their report card.  Other consequences may be assigned, 
and parents will be notified when student participates in cheating and plagiarism.  
 
Christian Formation and Religious Instruction   
Students receive their religious instruction from two primary sources. Parents are the first and most important source.  The second source is the religious 
education class taught in school.  Parents are the primary teachers and examples of the Catholic Faith.  To help the parent in these roles, all children are 
instructed daily.  The faculty and students strive to learn and live by the Gospel messages of acceptance, forgiveness and love for one another. 
All students participate in a daily liturgical prayer and weekly Mass on Fridays at St. Anthony of Padua Catholic Church.  All students are expected to 
take part in these services.  Preschoolers also attend the weekly school Mass. 

As a Catholic school, one of our primary goals is to use the Gospel message to teach children what Jesus expects of  them.  This teaching takes place 
in every subject and in every aspect of life at St. Anthony of Padua School. 

Our goals are to teach basic religion on a daily basis and also create and participate in religious activities, which are concretely experienced through 
participation and observation.  During religion class each day the basic teaching of our church is covered.  In the 2nd grade, sacramental preparation is 
done both at home and in school.  The meaning of Mass is covered weekly during the service, along with appropriate, respectful behavior.  Please 
remember that when the students are joining their family during school Mass they are expected to fully participate.   This includes singing, praying, 
kneeling, standing, and conducting themselves as Catholic persons of faith.   The role of Christian leadership is developed by student participation as 
lectors, servers, ushers, choir members, musicians, gift bearers, and assembly members. 
 
Communication 
Each Wednesday, the oldest child (unless otherwise specified) in the family will take home the Communicator envelope.  Important information, along 
with invoices, will be in it.  Initial the specific area on the envelope and return it the next day.  Lost envelopes cost $5.00.  This year, a volunteer hour 
sheet will be provided the first Wednesday of each month. 
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Conferences, Parent/Teacher 
Parent-Teacher Conferences are available with each teacher after the 1st and 3rd grading periods.  Additional conferences may be scheduled with the 
teachers as needed.  Conferences will be scheduled by individual teachers, not through the office. The 1st and 3rd quarter report cards will be given to the 
parents at these times.   

Confidentiality 

Teachers and parents are expected to maintain the highest level of confidentiality in regard to information about students.  Teachers will keep 
confidential information entrusted to them so long as no one’s life, health or safety is at stake.  Parent volunteers are not allowed to discuss what is 
observed or heard in the classroom or while volunteering on campus.  It is the teachers’ function to report significant information to parents about their 
student.  Parents are not to approach students who are not their children regarding behavior or academic performance while volunteering or on campus 
for other reasons. 

Counseling 

St. Anthony’s does not offer counseling services at this time.   

Curriculum 

Core Courses:  Religion, Mathematics, Language Arts, Science/Health, Social Studies, Safe Environment Program*, Family Life & Sexuality* 
Special Courses:  Band, Music, P.E., Computers, Fine Arts 
*Parents must give permission for their child to participate in these classes.  Forms will be provided. 
*The Safe Environment Program (SEP) is the concrete expression of the Guidelines for the Prevention of and Response to Sexual Misconduct of the 
Diocese of Tucson, adopted by the Bishops of the United States in 2002 and revised in 2005. 

Daycare Payment of Fees 

The cost for daycare is $4.00 per hour.  An extra $1.00 per week is charged for children taking naps, to cover laundry. 
·  St. Anthony of Padua School Daycare is supported solely by fees collected from participants. 
·  All fees must be paid bi-weekly.  Bills will be given twice monthly through SMART TUITION and are payable upon receipt. 
·  Returned checks are subject to a fee of $30.00 per check.                                                       
·  If fees are not paid within two weeks of billing, your child will not be allowed to stay in the program.  Once fees are paid in full, your child may be 

eligible to return to daycare. 

Late Pickup Fees 
If a child is picked up after 6:00 p.m., the late charges will be as follows: 
01 minute to 15 minutes  $ 5.00 
16 minutes to 30 minutes  $15.00 
31 minutes to 45 minutes  $30.00 
46 minutes to 1 hour late  $50.00 

 
Example:  If you are 45 minutes late to pick up your child(ren), you will be charged $30.00.  
Note:  More than three infractions within a 30-day period will result in your child being dropped from the program. 

Daycare/After School Program 
St. Anthony of Padua provides daycare for children ages 3 through the 8th grade.  We provide before-school care from 7:00 a.m. to 8:00 a.m. and after 
school care beginning at 11:30 a.m. and ending at 6:00 p.m., Monday through Friday.  Daycare follows the school calendar unless otherwise specified.  
We are closed for holidays.  St. Anthony of Padua Daycare is a qualified provider for the Department of Economic Security (DES) Childcare Services.  
The Department of Health Services, 150 N. 18th Ave., Ste. 400, Phoenix, AZ  85007-3244, Phone 602-364-2539, regulates the daycare. 

Procedures for Daycare 
·  Parents must sign children in each morning.  The staff will sign children in after school. 
·  For the safety of your child, we require that a parent or designated person sign their child out each day.  A child may not sign himself/herself out. 
·  A child will not be released to a person suspected of being under the influence of alcohol or drugs. 
·  A child enrolled in St. Anthony of Padua Daycare will be released to persons specifically authorized on the registration form or emergency card. 
·  If one parent has the sole legal custody of a child, we must have a legal document on file stating such. 
·  The principal or designated staff may contact local authorities (police or Child Protective Services) if a child has not been picked up in a reasonable 

amount of time, and efforts to contact parents and emergency contacts have failed. 
Other Important Information 

·  A nutritious snack will be served to all children during the course of the afternoon.                                                                                                               
·  Parents are asked to label all articles of their child’s clothing, backpacks, and lunch boxes.  Children are to leave toys and games at home.   
·  If you plan a vacation or hospital stay for your child longer than one week, St. Anthony of Padua Staff should be notified.  
·  “Drop ins” are not accepted.                                                                                         
·  It is the responsibility of parents to keep all records up to date. When addresses, phone numbers and responsible parties change, inform the  
        school. 
·  Inspection records are available for review at the school office.  Liability Insurance is carried as required by the State of Arizona.  
·  Any students on campus after the gate closes will be signed into daycare, and the parents will be charged. 

Daycare/After School Rules 
Daycare rules are the same as school rules. Students who choose not to follow the rules will lose the privilege of attending daycare. Children are not to 
change out of school uniforms.  They must keep them on until they go home. 
 
Daycare/After School Schedule 
(To ensure a more structured/safe/productive program) Schedule/Lessons must be prepared & posted weekly:  (e.g.) 
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12:30-2:00 Pre-school Naptime 
2:30  Kindergartners-- check in 
2:35-3:00  Free Choice Activity 
3:15-3:30  1-8 Grade-- check in 
3:30-4:00  Homework Time/Quiet Reading Time 
4:00-4:15  Snack Time (varies) 
4:15-5:00  Outdoor Play 
5:00-5:30 Structured Activity:  [specific lesson listed here, to be changed daily or several times per week] or Additional Homework Time 
5:30-6:00 Structured Activity:  [specific lesson listed here, to be changed daily or several times per week] or Additional Homework Time 
 
Discipline Guidelines 
A student who engages in conduct, whether inside or outside the school, that is detrimental to the reputation of the school, may be disciplined by the 
school officials. 
 

1. Respect God, self, others and property.  Show respect for Authority, Peers, Self, Environment, Community 
Verbal abuse is disrespectful and will not be tolerated. It is defined as: 
a. Disrespect to any teacher, staff member or adult 
b. Swearing/foul language 
c. Threatening or intimidating tone, words or gesture 
d. Rudeness to another person 
Students will make proper use of school facilities.  Students are to show respect for school property by using the facilities and equipment 
correctly and helping to keep them in good condition.  Improper use of school facilities includes but is not limited to: 
a. Gum chewing on school property 
b. Writing on any school property 
c. Destructive actions and/or destruction of property 
d. Being in the school building when you are not supposed to be 
e. Rough games and improper use of school equipment 
f. Eating or having food except in designated areas 

2. Contribute in a positive way to the learning environment. 
It is the responsibility of all students to do their part in building and maintaining a positive educational environment. 
Contributing to the Learning Environment is defined as: 

1. Be prepared for class, every day 
2. Complete all assignments 
3. Attend school punctually 
4. Keep hands and feet to yourself 
5. Use listening skills 
6. Follow instructions 
7. Leave toys at home 
8. Bring appropriate materials to school 

3. Students will be substance-free.  Students will not uses or possess any illegal substance including tobacco, controlled substances (drugs), 
OTC medication, alcohol and/or any mind-altering substance. The non-medical use, possession, distribution or sale of chemical substances 
constitutes a hazard to students’ health, ability to learn and to the general operation of schools. Student’s non-medical use, possession, 
distribution or sale of chemical substances is prohibited on school grounds, at school-related activities, when students are being transported in 
vehicles dispatched by the school or at any time when students are within the jurisdiction of the school. 

 
Diocesan standards of conduct (DOT 2220) and disciplinary sanctions are as follows: 
A. The school and the parent will encourage self-discipline and help create an atmosphere conducive to learning.  At all times, discipline is to be 

conducted with the dignity of the student in mind. The nature and degree of misconduct will be considered in the administration of discipline.  A 
student should expect that repetitive misconduct would result in disciplinary action of increasing severity.  A variety of disciplinary measures or 
actions may be imposed or taken.  Corporal punishment is prohibited. Disciplinary action should fit the infraction and be commensurate with 
the misconduct.  Disciplinary action should be taken judiciously and in a manner consistent with the philosophy of discipline in Catholic 
schools. Parents are expected to support teachers and administrators. 

 
B. Implementation of Disciplinary Action 

1. Detention [In School Detention, After School Det ention, Saturday School] 

·  Detention refers to a disciplinary action pursuant to which the student is detained at a time and place determined by the school. 
·  Detention may be assigned in cases of minor, non-repetitive misconduct. 
·  Repetitive/multiple detentions may trigger the imposition of more serious disciplinary action. 

2. Probation 
·  Probation refers to the supervision and evaluation of the student’s conduct and academic progress for a specified period, because of a 

serious or continued misconduct or serious academic deficiency. 
·  Probation shall include an agreement in writing between or among the students, parent, and school administrator addressing the 

student’s misconduct, duration of probation, corrective measure to ensure compliance with applicable rules, and the consequences of 
any violation of the terms of probation.  The agreement signed by all concerned parties, will be given to the parent and a copy will be kept 
on file in the school office. 

·  Subject to compliance with the terms of the probation agreement, probation shall not exceed two semesters. 
3. Suspension Guidelines 

·  Suspension refers to the isolation of students from some or all school activities including, but not limited to, school sports, dances, field 
trips, or any other school sponsored activities. 

·  Suspension shall be imposed in accordance with rules established by the school.  It is a drastic consequence that should be used rarely 
and only in response to an action of a very serious nature or after other remedial measures have been employed without success.  The 
principal must approve a suspension. 

·  Students may be suspended for:  threatening or harassing other students: verbally. physically, or in writing, even after previous 
consequences have been imposed as stated in the student handbook, destruction of school or private property, chronic disregard for 
school policies i.e.: disrupting class, not turning in class work, disrespect of those in authority. 

·  The student may be required to attend school, but be separated from his or her classmates (in-school suspension). 
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·  Whether in school or out-of-school, suspension shall not exceed five days. 
·  Reasonable effort to notify parents is to be made prior to any suspension.  However, in situations in which immediate suspension is 

warranted, parents are to be notified as soon as is practical under the circumstances.  Suspended students shall only be released to a 
parent. 

·  Parents are to be informed of the reasons and decision for suspension. 
·  A conference must be held with the parents before the student returns to the classroom. 
·  A written record of the suspension, including date, reasons, and a record of conference with parents will be kept on file in the school 

office. 
·  The suspended student is held responsible for schoolwork missed during the time of suspension. 

4. Expulsion Process 
·  Expulsion refers to the permanent dismissal of a student from school. 
·  Except for extreme situations and circumstances, suspension guidelines will be followed before a student is expelled 
·  Expulsion is an extreme measure to be taken only as a last resort, after all other efforts at motivation and counseling have failed, and 

where attendant circumstances of crime, scandal, immorality, or disruption, constitute a threat to the physical or moral welfare of other 
students.  Students will be expelled for bringing weapons such as guns, knives, purposely causing serious physical injury to another 
person on campus or during school related events, chronic unwillingness or disregard for school rules that interfere with the learning and 
safety of others and making fatalistic threats. 

·  A record shall be kept of previous measures of remediation, counseling, probation, conferences, and/or suspensions.  This 
documentation should include written communication between the school and the family.  In the case of serious circumstances defined 
above, the student shall be immediately suspended and remain suspended until the expulsion process has been completed.  

·  Parents shall be informed by written notice that expulsion is contemplated. 
·  A conference shall be held with parents, student, principal, pastor, and teachers at which time the ground for dismissal will be presented 

and discussed. 
·  Expulsion should be determined only after consultation with the Superintendent of Catholic Schools.  The final decision to expel a student 

rests with the principal, with the knowledge and consent of the pastor and the Superintendent of Schools. 
·  Prior to expulsion, parents shall be given a minimum of two school days to voluntarily withdraw the student from school.  In the absence 

of such voluntary withdrawal, however, the student may be expelled.   
·  Once the decision has been made to expel a student, written notification of the decision must be sent to the parent and a copy forwarded 

to the Superintendent of Catholic Schools. 
·  The Principal shall notify the parent of the Due Process Procedure of the Diocese of Tucson. 
·  The principal shall properly document all expulsion cases including grounds, evidence, record of conferences, and final notice.  Such 

documentation shall be maintained in a file separate and apart from the Student Permanent Record. 
·  The Student Permanent Record shall indicate that the reason for transfer was expulsion. 

5.  Student Withdrawal on Grounds of Parental Behav ior 
·  Normally, a child is not deprived of a Catholic Education or otherwise penalized for actions of parents.  However, parents may so 

significantly reduce the school’s ability to effectively serve its students that the parents are requested to remove their child from the 
school for any of the following reasons: 
a) Refusal to cooperate with school personnel; 
b) Refusal to adhere to the Diocesan or local policies and regulations; or 
c) Interference in matters of school administration or discipline. 

·  In such cases, reasonable effort to elicit the minimum requisite parental cooperation shall be made and documented. 
·  If such effort does not correct the situation, consultations with the pastor and the Superintendent of Catholic Schools will ensue and the 

principal may recommend to the parents that they withdraw their child. 
·  Documentation signed by the principal and parents as well as any other information or evidence of consultation with parents on the 

matter, must be retained on file. 
·  If the parents refuse to accept the recommended withdrawal, the procedures for expulsions shall be followed, as previously outlined. 

Discipline Program 
In accordance with the Diocese of Tucson, St. Anthony of Padua Catholic School uses the “Discipline with Purpose” program which focuses on the 
teaching of specific self-discipline skills that will help our students in school and beyond. To find out more about the Discipline with Purpose Program, 
click here.  
 

·  School Discipline (Pre-School – 8 th Grade) 
Each classroom teacher will determine classroom consequences such as ‘time out’, loss of recess time, etc.  The teacher will inform 
the parents of his/her policy at the beginning of the school year, and any subsequent changes to his/her policy throughout the year. 

·  In-School Detention (ISD)—7-8 th Grade, (5-6 th Grade up to teachers) 
When a student in grades 7-8 does not come to class prepared, disrupts the class, is rude or disrespectful, and accumulates 3 
checkmarks, then that student will attend ISD during that lunch recess , or as soon as possible.  A student may accumulate ISDs in 
each class or Special.  If a student fails to report to the ISD room after eating lunch, then he/she will automatically earn ASD. 

·  After School Detention (ASD)—4 th -8th 
If/When a student accumulates 3 ISDs the student earns an ASD (after school detention), which is held twice per week from 3:15-
4:15. 

·  Saturday School—5 th-8th 
When a student earns 3 ASDs, he/she will serve Saturday School from 8:00-12:00. 
The students will begin fresh each semester, except for Saturday School attendance; this will accumulate throughout the year. 
Three Saturday Schools may result in suspension, or other consequences as determined by the principal.  For 7th and 8th grade 
students, 3 Saturday Schools or a school suspension will result in the student not being allowed to participate in the Sea World or 
Washington DC educational field trips. 

·  Privileges (e.g. Dances, Field Trips)  
If a student earns an ASD the week before the event (e.g. school dance, or field trip) then the student will not be allowed to attend 
the event. 
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Dress Code: General 
These rules apply at all times, including free dres s days and day care. 
·  No make-up.  This includes foundation, powder, blush, lip color, eye shadow, eyeliner, mascara, eyebrow pencil, stickers, tattoos, or face paint. 
·  Students may not write on their bodies. 
·  No fake nails or colored nail polish is allowed.  White French tip manicures are allowed on your natural nails. 
·  The only jewelry permitted shall be watches, Catholic medals or crosses and stud/post earrings on girls.  The only body piercing acceptable is in 

girls’ ears.  Only one bracelet foundation band per student.  No ankle bracelets. 
·  Feet must be completely covered by shoes and socks.  No “flip-flops”, “jellies”, mules, sandals, crocs, boots (Uggs) or shoes with wheels may be 

worn.   
·  During cold weather, navy blue, zip-up sweatshirts with our school emblem are available through Dennis Uniform Company for families who choose 

to purchase them.  All other unspecified outerwear must be absent of any inappropriate decoration and/or language.    
·  No aerosol cans or bottles (i.e.: hairspray, perfumes, mouth fresheners, deodorants, colognes) will be allowed on campus. Solid/roll on deodorants 

are acceptable. 
·  Students may wear nothing (clothing, shoes, accessories etc.) contrary to the teachings of the Catholic Church.  Skulls are not appropriate for 

school. 
·  Clothing must fit appropriately. No clothing that is oversized and/or sagging will be permitted.  Tight or excessively form-fitting clothing is not 

allowed. 
·  Boys’ shorts must be above the knee. 
·  Girls’ shorts and skirts must be no shorter than 2 inches above the knee.   
·  Girls must wear shorts underneath their skirts and jumpers. 
·  Shirts must be completely tucked in at all times. 
·  Undershirts must be white with no design showing through uniform shirt.  Undershirt should not show past sleeves of uniform shirt.   
·  Hats must be kept in backpacks during class time; hats must always face forward.  Hats and hoods must be removed at morning prayer. 
·  Hair accessories need to be in school colors or neutrals (forest green, navy blue, white, khaki, black, or brown); no scarf headbands will be allowed. 
·  Belts must be dark brown, khaki, black or navy blue.   
·  Vests and ties are not an acceptable part of the school uniform. 
 

Boys’ Uniforms (K-5)               Boys’ Uniforms ( 6 and up) 
Regulation navy twill slacks (worn at the waist)                            Regulation khaki or navy twill slacks (worn at the waist) 
Navy shorts (worn at the waist)              Regulation khaki or navy shorts (worn at the waist) 
Short (or long) sleeved forest green or white        Short (or long) sleeved forest green or white 

        Polo shirts with collar and embroidered School emblem.                                 Polo shirts with collar and embroidered school emblem. 
        Undershirts must be white with no design showing through.                 Undershirts must be white with no design showing through uniform.           

Navy, green, black or white socks                             Navy, green, black, khaki or white socks 
Shirt tail must be tucked in at all times.           Shirt tail must be tucked in at all times.   

                       
Girls’ Uniforms (K-5)                Girls’ Uniform s (6 and up) 
Official plaid jumper (K-3)               Official plaid skirt (6-8) 
Official plaid skirt (4-5)               Regulation khaki or navy slacks (worn at the waist) 
Regulation navy twill slacks (worn at the waist)                           Regulation khaki or navy shorts with or without cuffs (worn at the waist) 
Regulation navy shorts with or without cuffs (worn at the waist)  Short (or long) sleeved forest green or white 

        Short (or long) sleeved forest green or white            Polo shirts with collar and embroidered school emblem. 
        Polo shirts with collar and embroidered school emblem. 
        Shirt Tail must be tucked in at all times.              Shirt Tail must be tucked in at all ti mes. 
 
        Footwear (K-5)      Footwear  (6 and up)   
        Socks: Navy, green, black or white socks      Socks: Navy, green, black or white socks 
        Tights: Navy, green, black or white      Tights: Navy, green, black or white 
          (tights must include feet, i.e. no leggings)     (tights must include feet, i.e. no leggings) 
                              
 
 
 

     

Dress Code: Physical Education 
Students in grades 5th -8th will be required to dress out for weekly Physical Education class.  The required uniform will be purchased by the family from 
the school office for a $20.00 fee.  The uniform will consist of a t-shirt with the school logo and gym shorts.  
All students are required to wear athletic shoes on their PE days.   

Dress Code: Friday Religious Services 
Girls must either wear their official jumper (K-3) or skirt (4-8) with white school shirts with emblems. 

Regulation:  
·  twill pleated 

shorts 
·  twill pleated 

pants 
 
Not Regulation: 

·  hipsters 
·  flared legs 
·  cargo pockets 
·  capris 
·  skinny khakis 
·  skorts 
·  jeggings 

Girl’s Twill  Boy’s Twill  Girl’s Shorts Boy’s Shorts 
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Boys must wear long pants with white school shirt with emblem 
There will be no exception to this rule.  If your child does not wear the proper attire for the service, the parent will be called to bring the uniform to school.  
With repeated infractions, the student will be given detention. 
Pre-School students must wear their green pre-school t-shirt to Friday Mass. 

Dress Code: Pre-School/Pre-Kindergarten 
·  No make-up.  This includes colored nail polish, stickers, tattoos, or face paint. 
·  The only jewelry permitted shall be watches, Catholic medals or crosses and stud/post earrings on girls.  The only body piercing acceptable is in 

girls’ ears. 
·  Feet must be completely covered by shoes and socks.  No “flip-flops”, “jellies”, mules, sandals, crocs, boots (Uggs) or shoes with wheels may be 

worn. 
·  No spaghetti straps or tank tops (unless shoulders are covered with a  t-shirt underneath) 
·  Green Pre-School t-shirt must be worn to Friday Mass. 
 
Dress Code Enforcement  
It is the parents’ responsibility to make sure their child is wearing the required uniform.  The teacher will check his/her class to make sure each student is 
in uniform.  If a student is not in uniform, the parent will receive written notice and may be called to bring a change of clothing.  The third uniform 
infraction of the dress code in any quarter results in $15.00 fine with $25.00 for each subsequent violation per quarter. 
 
Drop Off and Pick Up  
For the safety of our students, those coming to kindergarten through eighth grade are to be dropped off at Gate A, at the southwest corner of the play 
yard on First Street, each morning between 7:40 and 8:00 AM.  Certified teachers are on duty at that time.  DO NOT USE the school parking lot, unless 
you have business  in the office.  Only parents taking students to early morning day care or to the preschool program are allowed to use the school 
parking lot.   
When picking up students at dismissal time, it is required that parents use First Street and form a single line of cars along the curb. Parents are to leave 
as soon as their children enter their cars.  Please do not leave your car unattended.  If conversation is necessary with other parents, park down or 
across the street, out of the way of the slow- moving traffic.   
Students not picked up at the gate will be signed into daycare, and the parents will be charged. 
In case of rainy days, if you don’t see anyone on the playground, it is a safe to assume that dismissal is through the cafeteria.  We only ask your 
patience, because the lot is small for the number of cars that need to pick up student. 
 
Drugs/Alcohol 
“Procedures for Dangerous Substances 
Because of the serious and dangerous nature of substance abuse, the Catholic Schools in the Diocese of Tucson are committed to working toward its 
prevention.  Programs of education and awareness training for students, parents/guardian and faculty shall be on-going. 
 
The schools in the Diocese of Tucson believe in the inherent goodness of every child. Therefore, the schools shall make every effort to find a 
wholesome resolution to a student’s possession or use of any potentially dangerous substance and, at the same time, will assure the safety of all 
students and will act in the best interest of the entire student population. 

A. Buying/Selling Drugs 
Should a student be found buying, selling, or in any other way transferring potentially dangerous substances on school grounds, that student 
shall be expelled and his/her parents/guardian will be notified immediately.  A police report of the incident will be made. 

B. Reasonable Cause/Investigation 
Should there be reasonable cause to believe that a student uses, possesses, or is under the influence of any potentially dangerous chemical 
substance, a team consisting of the principal, school nurse, and school counselor will notify the parents/guardian and begin an investigation.  
The pastor will be advised of the action taken. 
As part of the investigation, the principal may request a full drug assessment including a urine drug screen to confirm or disprove the student’s 
use of any chemical substances.  This assessment must be done at an adolescent chemical dependency or drug program counseling service 
within 24 hours of the request by the school. 
If parents/guardian to not cooperate with the request for the above assessment and drug screen within 24 hours of the request, the student 
may not continue to attend school. 

C. Use of Drugs 
Should it be determined through the investigation, set out above, that a student is using, possessing, or is under the influence of a potentially 
dangerous chemical substance, the following steps will be taken: 
1. Parents/guardian will be made aware of the commencement of an investigation immediately. 
2. The student will be suspended until the parents/guardian can provide evidence to the school that their child is enrolled in a reputable, 

non-school treatment facility that specializes in adolescent substance abuse. 
3. School staff may provide names of various treatment facilities that would be appropriate for treatment.  The school will provide homework 

and support the student’s return to school as soon as he/she is able. 
4. A probationary period will be determined by the principal and the treatment facility.  A reassessment of the student’s progress involving 

parents, facility personnel, and administration will be done at the termination of treatment.  The student must fulfill the treatment and 
aftercare recommendations of the treatment facility.  Failure to do so will result in expulsion from the school. 

5. In the event the investigation provides reasonable cause to believe the student is using a dangerous substance and there have been 
previous problems, the principal, in the best interest of all concerned, may decide to forfeit this treatment procedure.  Therefore, the 
student would continue to attend the school. 

D. Second Offense 
Should a second incident occur, it would indicate that the problem requires more in-depth care.  Because of the age of the student and the 
seriousness of the situation, the principal, school counselor, and a treatment facility representative will confer to determine what is best not 
only for the student in question, but also for the entire student population.  The school may at this time request that the student leave or renew 
the steps indicated above.” 

Due Process/Parent’s Appeal 
As members of the St. Anthony of Padua School family, we have been called to live as Jesus taught us.  Sometimes in the course of our daily living 
together, conflicts, confrontations, or hurtful words and behaviors occur.  These incidents occur among teachers, parents, students and administrators.  
When this occurs it is important that we “forgive us our trespasses as we forgive those who trespass against us.”  The process of reconciliation as a 



12 

sacrament and as conflict resolution, are exactly the same.  When two or more persons are in need of reconciliation the following process is used at St. 
Anthony of Padua School as per Diocese policy 2180: 
 

1. In any conflict, an effort shall first be made to resolve the issue in a spirit of fairness and justice by following the ordinary and regular 
communication channels between the people involved, i.e., conference, telephone, written communication.  If the conflict cannot be resolved 
with good faith effort the staff person involved will document the issue with a written report to the principal stating facts in clear, concise, 
objective terms.  Parents/guardian will be informed that they have ten (10) days to make an appointment with the principal to discuss the 
issue. 

2. If the issue cannot be resolved to the satisfaction of all concerned during the conference with the principal, parents/guardian will be told of the 
due process procedure and given a copy of Due Process for Parents/Students Form with the information that they have five (5) days to 
proceed.  

3.  Should either party of interest, parents or principal, deem it necessary to have a second conference before the five days have elapsed, this 
shall be considered.  The parents/guardian may again discuss the grievance personally or request another representative to accompany them.  
The principal may also request another representative to attend the meeting. 

4. Within five (5) working days of the receipt of the written grievance, the principal shall give a written decision to the parents/guardian and retain 
a copy in the grievance file. 

5. If the issue still has not been resolved to the satisfaction of all concerned, the process may continue. 
6. In a parish school, the pastor shall be informed of the issue and given all written documentation, including the written decision of the principal 

concerning the matter.  In a private school the religious superior shall be given all written documentation, including the written decision of the 
principal concerning the matter. 

7. The parents/guardian shall be informed that they have three (3) working days to appeal the decision of the principal to the pastor or religious 
superior.  The appeal must be submitted in writing to the pastor or religious superior with the following information: 
a. The subject of the appeal. 
b. Any factual data other than hearsay the person deems appropriate. 
c. The efforts that have been made to resolve the issue to date. 

8. The pastor ore religious superior may designate another person(s) to read the appeal. 
9. The pastor or religious superior may investigate by calling in any or all of the interested parties. 
10. If the pastor or religious superior determines that there is legitimate cause for appeal, the pastor or religious superior will ask the principal to 

give written explanation of his/her decision. 
11. Within ten (10) working days after the receipt of the appeal, the pastor or religious superior shall prepare a written document with his/her 

decision to be given to the parents/guardian, retaining a copy in the grievance file. 
12. If the decision of the pastor or religious superior does not resolve the issue, parents/guardian may within three (3) days of the decision submit 

a written request for reconsideration of the decision to the Superintendent of Catholic Schools. 
13. The Superintendent of Catholic Schools and the Bishop will review the request and determine if a grievance board shall be formed to review 

the previous decisions.  If the decision is made to proceed to a grievance board, the Superintendent has three (3) days to form a board.   
14. The grievance panel is not free to substitute its judgment for the judgment of the pastor or religious superior.  Instead, the grievance panel is 

limited to determining whether or not the pastor or religious superior abused his/her discretion in the decision.  In determining whether the 
pastor or religious superior abused his/her discretion, the grievance panel must consider the following criteria: 
a. The gravity of the student’s conduct. 
b. Whether the parents were advised of the student’s conduct and had opportunity to assist the school administration in addressing the 

conduct. 
c. The student’s reasons, if any, for the violation of school, parish or diocesan policy concerning student behavior. 
d. Whether the pastor met with and discussed the violations with parents and student, either separately or together. 
e. Whether the pastor met and discussed the issues with principal, teachers, and other involved parties. 
f. The discipline record of the student. 
g. Whether existing policies and regulations of the parish, school, and the Diocese have been followed in all material respects. 

15. This grievance process must be completed within ten (10) days from the formation of the grievance panel, assuming full cooperation of the 
party seeking recourse.  The panel must be reasonably certain that an abuse of discretion has occurred before overturning a pastor or 
religious superior’s decision. 

16. The grievance panel’s decision must be issued in writing with reasons therefore.  This opinion will be immediately forwarded to the Bishop who 
may accept, reject, ratify, or modify the opinion.  No further recourse is permitted within the Diocese. 

Post Decision Processing: 
1. All documents, communications, and records shall be kept in a separate file and shall not be kept in the personal file of any of the participants. 
2. All meetings under this procedure shall be conducted in private and shall include only the parties of interest referred to earlier. 
3. All meetings shall be held when there is mutual agreement to the time and place. 
4. At all levels, all pertinent information shall be made available to the parents/guardian. 
5. Time limits imposed at any step in the process may be extended my mutual consent, in writing. 
6. Failure at any step of the procedure to properly and timely advance to the next step shall be deemed an acceptance of the decision and there 

shall be no further right of appeal. 
 
Early Dismissal 
For the safety and protection of students, we cannot allow them to be taken from the classroom before the regular dismissal time without the 
parent/guardian first coming to the office and signing the student out.  The office will call the student from class.  If there is a need to remove your child 
from school during the course of the school day, a note is to be sent to the office stating the date, time and the person picking up the child and reason for 
early dismissal.  When parents arrive, they report to the office and sign the student out.  The student will be called from class. 
The school staff will not release the student to anyone unless specifically authorized by a parent/guardian.  We cannot release students to anyone other 
than those persons authorized by a parent/guardian and those individuals specifically listed on the blue Emergency Medical Treatment form, the 
Emergency Card, or written permission by the parent. 

Electronic Devices 
Electronic devices; IPODs, game playing devices, MP3’s, Gameboys etc., are not allowed at school.  They may be taken on fieldtrips at the discretion of 
the teacher.  Games may not be shared and ALL  games need to be rated E for Everybody.   
 
Technology used for classroom purposes such as Kindles must be cleared by the classroom teacher; the student is fully responsible for the item—the 
school is not responsible for any loss/damage.   
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Emergency Card and Emergency Medical Treatment Form  (Blue form is state mandated.) 
These two forms need to be completed and at school the first day.  The card will be used if your child is experiencing a medical emergency that needs 
treatment.  If there is a medical emergency, the principal or designated person will call 911 for medical treatment.  We will then immediately attempt to 
reach the parent with directions to come to school or meet us at the hospital, if the situation warrants.  It is extremely important that at least two people 
who could assume temporary responsibility be listed with their phone numbers.  If phone numbers change, please notify the office.  Please list allergies 
or any other problems that we should be aware of so that we may act responsibly.    
 
Emergency / Crisis Procedures 
The Diocese of Tucson and the school have a handbook that instructs St. Anthony of Padua School staff in dealing with the following situations: 
·  Weapons on campus. 
·  Bomb threats. 
·  Evacuation of building. 
·  Fire, flood, explosion, chemical accidents or man-made disaster. 
·  Civil disturbance: fighting, gang activity, hostage, or major disturbance on campus. 
·  Medical emergencies, epidemics, and contagious diseases. 
·  Death or suicide of student or staff. 
·  Lost, missing, unaccounted for students. 
 
The handbook is intended to give directions to staff members.  The purpose is to create the safest environment for your child in all circumstances.  If any 
parent wishes to review a policy, the handbooks are available in the office. 

Emergency Evacuation Plan 
In case of emergency or disaster in which the children must be evacuated, this plan will be followed: 
 1) Office personnel will notify all on the school campus using the intercom system. 

2) 911 will be called to report the emergency. 

3) The children are evacuated to the playground or other areas according to the plan posted in each room.  If we are unable to use the 
playground, the children would be taken to St. Anthony of Padua Church or another nearby location such as Murphy Hall or the 
grassy area by the local library. 

Fee Information 
·  Registration fee:  Each family is charged a non-refundable $150.00 registration fee per child for the year. 
·  (NCF)Non-contributing parishioner fee or non-parishioner fee*: $600.00 (per family for the year)   
·  Volunteer fee:  A $10.00 per hour fee will be charged to each family for any of the 30 volunteer hours (that are required by the school 

and) not satisfied over the course of the year. 
·  Computer Technology fee: $10 per month, per student. 
·  Option C fee:  $5 per month, per student. 
·  Beginning and Advanced Band Fee: $60.00 a year, non-refundable. 
·  PE uniform fee $20.00. (5th-8th Grade) 
·  Damaged or lost textbook replacement fee. (Fees based on cost to replace book(s) $40-$100)  
·  Tardy/Band tardy fee. Only one tardy per quarter will be allowed.  For every tardy after that per quarter, a $10 assessment will be added 

to the bill to be paid at the end of each month. 
·  Lost or damaged sports equipment, school-owned band instruments and/or team uniforms replacement fees.  
·  Lost or damaged Library book replacement fee. (Fees based on cost to replace book) 

 
It is the policy that all parishioners wishing their child to attend St. Anthony of Padua Catholic School must be registered with the Parish Office.  Family  
registration and parish support as monitored throug h the regular use of church assigned envelopes are essential requirements for enrollment 
of children of contributing parishioners.    
 
*Our pastor defines a contributing parishioner as one who shows faithful participation in the prayer and support of the church.  Please know that 
Catholics are expected to attend Mass each weekend. 
 
Field Trips 
Field trips are privileges.  No student has an absolute right to a field trip.  Students may be denied a field trip if they fail (due to lack of effort) to meet 
behavior and academic requirements of a teacher. Field trips have an educational and/or cultural value.  Parents will be notified through a permission 
form when their student will be leaving the school for a field trip. If parents do not submit a proper permission form for each field trip, the student will be 
denied the field trip.  Telephone calls will not  be accepted in lieu of proper permission form. 
Parents may refuse to permit their child to participate in a field trip.  The student will remain on the school grounds when denied a field trip by the school 
or parent, unless other arrangements have been made and approved by the administration.  He or she will complete school assignments. 
Parents providing transportation for students on a field trip must fully meet the diocesan requirements, which includes, being fingerprinted as a part of 
the volunteer/Compliance program, and obtaining Driver Compliance through the Diocese of Tucson.  All drivers for field trips must fill out an official form 
and submit copies of their driver’s license and proof of car insurance to the school office.   
When assisting in field trips, drivers must not make any unauthorized stops or take a preschool age child or a child from another grade.  Diocesan Policy 
requires all drivers to be 25 years of age. 
 
*Movies shown in cars during fieldtrip MUST be rated G.   
One-on-one (supervisor-youth) situations are not permitted.  NO SUPERVISOR MAY BE ALONE WITH A FIELD TRIP PARTICIPANT AT ANY TIME 
(OTHER THAN A PARENT WITH HIS/HER OWN CHILD). 
 
If an activity includes male and female participants, male and female supervisors are required.  Supervisors should be reminded to stay in their role as 
supervisors and follow school guidelines.   
 
Alcohol or drugs may not be used by or in the possession of any supervisor. 
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Fundraisers 
All fundraising ideas/plans must be cleared by the principal prior to disseminating information to students and parents. 
 
Because we are a nonprofit, private school, our income is limited.  Fundraising activities are an essential part of our operation and are conducted by 
volunteers.  [This includes classroom fundraisers, band, sports and all P.T.O. events.]   This is an area in which every parent can be active, 
physically helping with the activity, helping by financially supporting the activity, and by sending in supplies and goods for the activity. 
 
Monies that are raised through school fundraisers must be counted by at least two individuals at the end of each event and documented in writing.  The 
monies are to be deposited into the school or parish checking account as soon as possible, preferably on the day of the event.  If this is not possible, 
then the monies must placed in the school safe (or other secured location used by the school) on the day of the event, or the money and documentation 
may be turned in to the school office on the next school day.   Monies should NOT be taken home or held by any individual as that individual could be 
perceived to have the opportunity to use those monies for personal gain.  This perception of personal use could lead to charges of fraud, even if the 
same amount of monies is turned into the school at a later date. 
 
Group fundraising monies for a specific class/band educational field trip will be retained by the school if the student due to behavioral issues (which may 
include, but is not be limited to suspension, expulsion etc.) is not able to participate on the fieldtrip.   
 
Grading Scale 

K-3rd      4th-8th  

“1” Exceeds Standards  90-100   A+  99-100 A  95-98  A-  93-94  
“2” Meets Standards  80-89   B+  91-92  B  87-90  B-  85-86 
“3” Approaches Standards  70-79   C+  83-84  C  79-82  C-  77-78 
“4” Falls Far Below   69 and Below  D+  75-76  D  72-74  D-  70-71 

           F    69 and below 
 

� � K – 1st 2nd – 5th 6 – 8th 

CATEGORIES PER SUBJECT: Tests                  20% Tests                    40% Tests               40% 

[Weights]  Class Work         20% Participation         20% Quiz                 20% 

� � Group Work        20% Class Work           20% Homework       20% 

� � Homework          20% Homework            20% Class Work      10% 

� � Participation       20%  Participation    10% 
 
Grievance 
Concerns/questions of the parents should be addressed with the teacher first.  If such attempts have failed, the principal should then be contacted, 
followed by the pastor of St. Anthony of Padua Catholic Church.  The final step would be contacting the Superintendant of Catholic Schools at the 
Diocese of Tucson.  
 
Graduation 
“Transition ceremonies from elementary school should be kept appropriately simple and inexpensive.  The ceremony may include a Eucharistic liturgy 
followed by a simple, dignified exercise which recognizes the unique value of the Catholic elementary education just completed. 
The parents/guardian of the students who are in danger of not being promoted or graduating are to be notified in writing by the end of the first semester.  
The parents/guardian of those students who are ineligible to be promoted or to be graduating are to be notified in writing as soon as reasonably 
possible. 
Diplomas may be withheld until students or their parents satisfy their educational, financial, and disciplinary obligations to the school 
A student may be excluded from participation in the transition/graduation exercises even if he/she is not denied a diploma for reasonable cause as 
determined by the principal in consultation with the pastor and/or the Superintendent of Catholic Schools.  Participation in transition/graduation exercises 
is a privilege, not a right.” 
 
Grooming 
Hair must be neat, clean, well groomed and styled so as not to attract undue attention and interfere with the educational process.  Students may not 
change the natural color of their hair including hi ghlights, streaks etc.   Students should style their hair neatly and without cuts or designs above the 
natural hairline.  Shaved heads are permitted only for medical reasons.  Hair must not obstruct vision at any time for boys or girls .  No Mohawks, either 
actual cut or gelled are permitted.  Boy’s hair must be off the collar, off the ear and no longer than their eyebrows.   Boys are not allowed to have 
obvious facial hair. 
 
Harassment Policy 
The Dioceses of Tucson and St. Anthony of Padua School will not tolerate and prohibits sexual harassment of its students at school by any person and 
in any form. 

A. Sexual harassment is defined as any “unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a 
sexual nature” when: 
1. Submission to such conduct is made with explicitly 

or implicitly a term or condition of a student’s evaluation; or 

2. Submission to or rejection of such conduct by a 
student is used as the basis for decision affecting such students; or 

3. Such conduct has the purpose or effect of substantially interfering  
 with a student’s academic performance or creating an intimidating, hostile or offensive academic environment. 

B. Harassment on the basis of race, color, religion, gender, national origin, age or disability is also prohibited.  Harassment would include verbal 
or physical conduct that denigrates or shows hostility or aversion toward a student because of his/her race, color, religion, gender, national 
origin, age or disability, or that of their relatives, friends, or associates, and that: 
 
1. Has the purpose or effect of creating an intimidating, 

hostile, or offensive academic environment; 
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2.  Has the purpose or effect of unreasonably interfering 
     with a student’s academic performance or; 

3. Otherwise, adversely affects a student’s academic opportunities. 
 

C.    Neither the Diocese of Tucson nor St. Anthony of Padua School can take corrective measure to remedy the situations of harassment unless it 
has been informed of such an event.  Any student of the Diocese of Tucson who believes that he/she has been or is a victim of harassment, 
should immediately report the matter to the principal, pastor or Superintendent of Catholic Schools.  Each complaint will be fully examined 
individually.  At its sole discretion, the Diocese of Tucson may take interim actions (e.g., separating students and/or employees, suspending 
the accused, etc.) pending a full investigation and resolution. 

         
D.    Any student or employee who has been found, after investigation, to have engaged in behavior that the Diocese deems inappropriate or in 

violation of this policy will be subject to discipline, which may include but is not limited to immediate suspension to termination (DOT 2310). 
E. False reports regarding harassment, bullying, intimidation, etc., will be subject to immediate and proper disciplinary action. 
F. Suspected cases of harassment, intimidation, and/or bullying must be reported to the proper school authorities immediately and followed with 

a written report within ten (10) days. 
G. When school employees have reasonable suspicion of abuse, it must be reported to law enforcement, CPS, and the proper school authorities 

immediately and followed with a written report. (A.R.S. 13-3620). 

Homework Policy 
Homework is assigned to reinforce material already taught, to foster habits of independent study, and to give students an opportunity to further develop 
creative writing.  Homework will be assigned as per diocesan guidelines that define the amount of time suggested for homework.  These guidelines are 
determined by the time it would take to do this homework in school under supervision. 

K-3 15 to 30 minutes per day 
4-5 30 to 60 minutes per day 
6-8 60 to 90 minutes per day 

·  The teacher, each day clearly writes out the assignments and students transfer information to their planner supplied by the school. 
·  Each student is given time at the end of the day to check the planner/agenda and to assemble the necessary materials to take home. 
·  Each student will be responsible for daily class work, and if it is not completed during the day, it will be considered homework.  This work will not be 

considered in the homework time frame. 
·  Students who are absent from school will have one day for each day of absence to make up missed work, not to exceed five days, i.e., 3 days 

absent = 3 days to make up work, 7 days absent = 5 days to make up work. 
 
Honor Roll 
Honor Roll (Fourth grade and above) 
Students who maintain a “B” average. 
Students may not receive more than one “C”, and this must be balanced with an “A”. 
Students may not receive an “F” in Band, Fine Arts, Computer, Music, P.E. 

High Honor Roll (Fourth grade and above) 
Students who maintain an “A” average 
Students may not have received a “B” or “C” in academic progress. 
Students may not receive an “F” in Band, Fine Arts, Computer, Music, P.E. 
 
Interference / Disruption [see Arizona Statutes p. 5] 
 
Internet Use Policy 
Students will have the ability to access the Internet World Wide Web (www) from the computer lab.  Services are delivered to the school in an 
unabridged and uncensored fashion.  Even if the school incorporates some type of limitation on the content, it is the individual responsibility of the 
student to limit his or her use of these services to academic pursuits, appropriate content, and fair amount of time.  To be certain that all students 
understand this responsibility, and to be certain that parents agreed to share the responsibility of helping the student understand “appropriate use,” an 
“Agreement to Allow Learning and Use of Internet Services” form must be signed by both student and parent at the start of each school year.  Parents, 
who do not permit their child access to Internet services while at school, must indicate their wishes on the form.  Students who do not have a signed 
form on file will not be allowed to use these services at school. 
Click here for specific information on St. Anthony’s “Use of Computers and Internet Policy.” 

Law Enforcement, Report to [see Arizona Statues p. 5] 

Library 
All students, including Preschool, will go to the library once a week.  They will learn how to use the library, how to check out books and the 
responsibilities of returning books when they are due.  Books that are lost or damaged will be paid for by the student.  The primary goal of the library 
program is to ensure that students become competent, confident, responsible users, creators and communicators of information in a wide variety of 
formats.  The librarian and the classroom teachers’ work together to teach the information skills our students will need to become life long learners.  The 
library provides a collection of books, magazines, videos, computer programs, and other materials to meet the educational and the recreational 
information needs of the students, as well as a collection of materials for parents and teachers.    All library materials must be returned before the 4th 
quarter report card is issued. 

Library Borrowing Terms 
Each borrower is responsible for returning items checked out in his/her name on time and undamaged. 

Students Grades PK-3 may have up to 1 item checked out. 
Students Grades 4-8 may have up to 2 items checked out. 
Most items are checked out for 1 week. 

The librarian may designate special restrictions of borrowing time or number of items checked out for students who have shown repeated lack of 
responsibility in sharing library materials. 
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Library Fees 
Students are responsible for books checked out from the school library.  If a book is lost or damaged the student/family will be assessed a fee equal to 
the replacement value of that book.  Report Cards may be withheld until all fees have been paid to the school office. 
 
Library Rules 
Libraries are quiet places, please refrain from talking. 
Students need to sit down and wait for further instructions. 
Students will follow the direction of the teacher in charge, at all times. 
Students will not leave the Library until they are dismissed. 
Students will not bring food or drink into the Library. 
Students will leave the Library cleaner then they found it; chairs pushed in and books put away. 

Lice 
In order to prevent the spread of head lice, please wash your child’s hair and inspect it carefully.  Using a flashlight and a fine-toothed comb, look for tiny 
silvery-white ovals.  The eggs (nits) are laid close to the scalp and adhere firmly to the hair shafts, around ¼” from the scalp.  They are found on 
individual hair strands near the scalp and don’t fall off easily as dandruff flakes would.  The napes of the neck and around the ears are common sites of 
infestation.  If you see any sign of lice or nits, call your family physician for lice designated prescription shampoo.  Your child MAY NOT come to school 
for one day after a lice designated shampoo treatment.  We ask that you notify the school, so that other children may be checked. 

Lost Items 
Names should be written or sewn on clothing and all personal items brought to school.  At the end of every quarter, the school will call St. Vincent de 
Paul and donate the items that are not claimed.  Lost and Found box is located in the cafeteria. 

Lunch / Milk Program 
Parents may provide nutritious sack lunches.  Carbonated beverages are not permitted in sack or d elivered lunches, nor is candy .  The school 
participates in the National School Lunch Program. Cost per meal is $2.50.   Families may apply for free or reduced meals (at 40 cents per meal) for 
which the school will be reimbursed.  The school strongly discourages the individual delivery of fast food meals for students at lunchtime.  If the child’s 
lunch is not at school within 5 minutes after his/her class has been served, the student will be given a lunch and the family will be charged.   
Each School Lunch that is purchased includes an 8 ounce carton of milk.  Milk is available for purchase to go along with sack lunches for 40 cents per 
carton.  Each School Lunch that is purchased includes an 8 ounce carton of milk.  Milk is available for purchase to go along with sac k lunches for 
50 cents per carton. 
 
Media Release [Photos & Student Information] 
According to the Family Educational Rights and Privacy Act (FERPA) guidelines regarding the use of pictures, videos, etc., the school will need prior 
consent for images that are directly related to a specific student.  The school does not need prior consent for images of students who are considered “set 
dressing”, such as students walking down a hall, or riding a school bus.   At the beginning of each school year parents are asked to sign a release of 
student directory information as to their preferences. 

Medical / Health Information 
The school has a health clerk.  The health clerk works very hard at dispensing medications and documenting all incidents that are serious and need 
attention.  The school policy is that if a child is ill, that child should be kept at home.   This policy helps prevent the spread of contagious illness and 
prevents your child from being uncomfortable at school.  If a child has a fever of 99.6 degrees or higher at school, they will be sent home and cannot 
return until his/her temperature is 98.6 degrees (normal) for 24 hours.  If your child has pink eye, s/he can return to school only when all redness and 
discharge is gone.  If a child shows symptoms of extreme discomfort, vomiting, or an injury that needs medical attention, the parent or the parent’s 
designated person must remove the child from school.  Children with food allergies must have a written notice from the doctor in the school file. 

Medication Issues 
When it is essential for a student to take medication at school the following requirements must be met: 
·  All medication, prescription medication and non-prescription, shall be prescribed by the student’s licensed physician. 
·  The parent shall provide all medication. 
·  All prescription medication shall be in its original pharmacy container, labeled with the student’s name, date, dosage, pharmacy medication number, 

time to be administered at school, date to begin medication, and the date to discontinue medication. 
·  All non-prescription medication must be in its original pharmacy container.  These over the counter medications must be labeled to include the 

student’s name, date, dosage, time to be administered at school, date to begin medication and date to discontinue medication. 
·  Written permission from the parent requesting that medication be administered shall be on file at the school stating:  student’s name, the name of 

the medication and prescription number, route of administration, dosage to be given, time of day to be administered, expected duration of 
treatment, physicians’ name, reason for medication, possible side effects and storage instructions. 

·  Medications are to be brought to the school by the parent or a responsible adult designated by the parent. 
·  The principal or the principal’s designee will administer medications. No student may administer a medication to another student. 
·  No student is to have possession of medication on his/her person or in his/her belongings. 
·  No more than a one-month supply of medication may be kept for any student who receives medication on a regular basis. 
·  No medication brought to school in other than the original container may be administered by anyone even if accompanied by written permission 

from the parent and permission from a physician or dentist. 
·  The staff will not administer the first dose of any medication to a child. 
·  Medication on Field Trips—a separate permission slip will be given allowing the teacher to dispense medication. 
 
NCF or Non-Contributing Fee or Non Catholic Fee 
An additional six hundred dollars (for the year) will be charged to non-Catholic families and to Catholic families who do not attend St. Anthony of Padua 
Catholic Church each weekend and who do not use their church envelopes regularly.  Family registration and parish support as monitored  through 
the regular use of church assigned envelopes are es sential requirements for enrollment of children of contributing parishioners.    Mass 
attendance will be checked at the end of each semester. 
 
Members of neighboring parishes will have their parishes billed the $600 in four equal payments of $150 to cover the Non-Contributing Fee.  Please 
know that this fee is charged to help offset the monetary support that our parish generously provides to our school each year. 
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Non-Custodial Parents 
St. Anthony of Padua School abides by the provision of the Buckley Amendment (1975) with respect to the rights of non-custodial parents. 
In the absence of a court order to the contrary, St. Anthony of Padua School will provide the non-custodial parent access to academic records and to 
other school-related information regarding his or her student.  If there is a court order specifying that there is to be NO information given, it is the 
responsibility of the Custodial Parent to provide St. Anthony of Padua School with an official copy of the court order.  The school is not a meeting place 
for the non-custodial parents to visit with their child(ren). 

Offensive Language 
St. Anthony of Padua School is committed to the enhancement of dignity and self-respect for every student.  In order to promote this goal, it is necessary 
to enforce a strict policy on the use of words that are unacceptable.  These words range from telling someone to “shut-up” to street words that refer to 
functions of the human body.  In addition to being hurtful to others, these words lessen the dignity of the person who uses them.  God has created us in 
His image and likeness.  At Baptism our bodies were anointed and blessed.  To degrade each other with words that hurt and demean is not only 
unacceptable, it is contrary to our expectations as Christians.  Therefore, students who engage in demeaning, harassing, or taunting language will be 
dealt with in a serious manner.  The consequence of their behavior, depending on the seriousness and frequency of the offense, will range from timeouts 
to expulsion.  The grade level of the student will also determine the consequences.  We fully expect our parents/guardians to assist with the enforcement 
of this policy.  Please know that the values you establish at home, along with your example, play a significant role in your child’s attitude and behavior. 
[See also Caring Community Policy] 

Office Hours 
Monday- Friday (during the school year) 7:15 am - 4:00 pm; Mon, Tues.,Thurs. Fri., Wednesday 7:15-3:30 pm  
(Summer Hours) 9:00 am - 3:00 pm.  Closed for lunch between 11:00-12:00. 

Parental Concerns 
Concerns/questions of the parents should be addressed with the teacher first.  If such attempts have failed, the principal should then be contacted, 
followed by the pastor of St. Anthony of Padua Catholic Church.  The final step would be contacting the Superintendant of Catholic Schools at the 
Diocese of Tucson.  

Phone Usage 
Teachers and students may not be called from class to receive telephone calls.  In case of emergency, a message will be transferred to classrooms.  
Students are not permitted to use the telephone in the office or classrooms except in emergencies.   
 
Preschool Philosophy Statement 
St. Anthony of Padua Preschool provides an educational atmosphere where children foster a love of learning and grow to their fullest potentials.  Parents 
are viewed as the primary educators and it is the school’s wish to work with parents in helping children grow spiritually, socially-emotionally, 
educationally and physically.  Our environment encourages hands-on learning opportunities and enables children to be creative using problem solving 
skills as part of the learning process. 

Preschool Program Description 
St. Anthony of Padua’s Preschool offers an Early Childhood Development program for children from the ages of three (3) years to five (5) years of age.  
According to state regulations, a child must be fully potty-trained.  Our purpose is to provide a safe, healthy, and caring learning environment.  We strive 
to identify the strengths and needs of our program in order to promote the highest quality education for our students.  The curriculum is developmentally-
appropriate and includes child-initiated and child-directed activities within a framework provided by a teacher.  Please know that we work hard to ensure 
that our Pre-Kindergarten program is aligned with our kindergarten expectations so that our students have a seamless transition when moving on to 
kindergarten.  Weekly and/or monthly thematic units are presented in a center-based environment that will include stimulation of the child’s cognitive, 
emotional, physical, social development and spiritual growth.  
The Preschool classes follow the regular school year calendar.  Classes begin at 8:00 a.m. and end at 11:30 a.m., Monday through Friday.  The school 
will be closed for holidays as noted on the school calendar.  Parents must sign the children in each morning.  The Department of Health Services, 150 N. 
18th Ave., Phoenix, AZ  85007-3244, Phone 602-364-2439, regulates the Preschool.  

Promotion / Retention 
As per the Diocesan Promotion and Retention Policy #2160.   

A. Promotion 
Promotion of students shall be based on the completion of academic work and some mastery of academic skills.  The teacher will make the 
evaluation of the student’s progress and will consider the social, emotional, physical, moral, and academic development of the student. 
B. Retention 
A student shall be retained on the recommendation of the teacher and the principal.  When making an evaluation of student’s progress, the teacher 
will consider the social, emotional, physical, moral, and academic development of the student. 
1. The teacher must be reasonably certain that repetition of a grade by a particular student will be beneficial. 
2. If, in the teacher’s judgment, retention is probable, the case must be discussed with the principal and then arrangements made for a 
conference with the parents.  It is advisable that this be done no later than the beginning of the second semester.  A written summary of this 
conference shall be kept. 
3. A follow-up conference with the parents/guardian will be held to evaluate the progress of the student. 
4. Evaluations and reports to parents must indicate lack of student progress. 
5. If, contrary to the recommendation of the teacher and principal, parents/guardian request that their child be placed in the next higher grade, 
the principal may honor this request.  In this case, the parents/guardian shall be required to state their request in writing.  This request will be 
placed in the school file.  The student is then transferred to the next higher grade.  If retention is again recommended the following year, and not 
accepted by the parents/guardian, then the parents/guardian will be directed to find an alternative educational setting. 
6. Retention in a grade after a second year requires careful consideration.  A recommendation should be made to transfer the student to another 
educational facility. 
7. Retention shall not be based solely on the number of days in attendance. 

PTO-Parent Teacher Organization 
As a parent or guardian of a St. Anthony School student, you are a member of the PTO.  The PTO meets each month. Parental participation is expected 
and appreciated.  The objectives of the PTO are: 



18 

·  To promote understanding of the mutual educational responsibilities of parents and teachers; 
·  To encourage a greater degree of communication and cooperation. 
·  To promote the general welfare and safety of the students; and 
·  To coordinate the required service work of parents and fund raising events. 
[see also Fundraisers, p. 13] 

Report Cards 
Parents will be notified of their student’s progress by a report card four times a year.  Grades appearing on the report card will include (but not be limited 
to) the following: 

1. Class Participation / Class work 
2. Test/Quiz Performance 
3. Projects/Presentations 
4. Homework Assignments 

The primary function of a progress report is to communicate information to parents/guardians about the student’s current achievement status in regard to 
specific learning objectives in each curriculum area.  Report cards are distributed to parents at parent conferences at the end of the first and third 
quarters.  Report cards will be sent home with students at the end of the second quarter and should be signed and returned. Year-end report cards will 
be sent home with students on the last day of school, unless all financial obligations are not satisfied, in that case, they may be picked up in the office.  

Report to Local Law Enforcement 
Arizona Statute 15-341(33) states that schools report to local law enforcement any suspected crimes against persons or property and any incidents that 
could potentially threaten the safety or security of pupils, teachers or administrators. 

Reporting Abuse [see Arizona Statutes p. 5] 

Schedule 
Preschool and Pre-Kindergarten (3 & 4 year olds)...............................................8:00 a.m. until 11:30 a.m., Monday through Friday 
Kindergarten ….…................................................................................................8:00 a.m. until 2:30 p.m., Monday, Tuesday, Thursday, and Friday 
Grade 1 through 8.............................................................................................…8:00 a.m. until 3:15 p.m., Monday, Tuesday, Thursday, and Friday 
Wednesdays...Grades K-8....................................................................................8:00 a.m. until 2:30 p.m. (Professional Days for Staff) 

School Grounds, Use of 
Students are not to be on campus prior to 7:40 unless they are in Band or have been signed into Daycare.  Students participating in the breakfast 
program may be in the cafeteria at 7:30 am.  All other students found on campus prior to 7:40 will be escorted to Daycare and parents will be charged 
the proper fees.  Upon dismissal, duty teachers will wait for 10 minutes for students to be picked up, after that students will be escorted to Daycare and 
parents will be charged the proper fees. 

Searches 
The Principal, Pastor, Office of Catholic Schools or Director of Parish Life and Ministry, or their designee may conduct searches of school premises 
including lockers and desks. Lockers and desks are school property.  Searches must be reasonable and related to the school officer’s responsibility.  
Inspection of personal property may be conducted if there is suspicion of a threat to the health, welfare, or safety of students; 1) if there is reasonable 
belief that the student has broken a school rule, and 2) the search is reasonable in scope.  This includes pockets, handbags, book bags etc.  The search 
is to be made in the presence of two school officials. 

Special Needs Children 
St. Anthony of Padua School is not equipped or staffed to handle special needs children who require comprehensive services; however we can refer 
families to facilities that do provide programs for children with special needs that we cannot adequately address. 

Sports 
St. Anthony’s School is now part of the Superstition Athletic League (SAL) and will be participating in after school sports.  1st Quarter:  Girl’s Volleyball, 
Boy’s Flag Football,  2nd Quarter:  Girl’s Basketball, Boy’s Soccer, 3rd Quarter:  Girl’s Softball, Boy’s Basketball, 4th Quarter:  Girl’s Soccer, Boy’s 
Baseball.  Students in grades 5-8 will be eligible to participate.   Any student who participates in after school sports must have an annual physical 
examination.  For further information please refer to the School’s Sports Packet.  

Standardized Testing 
Achievement testing is given for the sole purposes of measuring the academic progress of a student and making instructional decisions based on 
student needs.  This testing is not used to compare one student to another.  Teachers use the testing results to analyze which areas of the curriculum 
need to be studied, revised or intensified. Students in grades Kindergarten through second are given the Terra Nova in the Spring.  Students in grades 
three through eight are given the Iowa Test of Basic Skills (ITBS) in September.  Selected grades will also take the Cognitive Abilities Test (CogAT).  
Parents are provided with a copy of their child’s testing results when they become available.   

Strangers 
Students MAY NOT leave campus at ANY TIME without staff/parent supervision.  We expect our parents to support our school in ensuring that their 

children follow the rules regarding strangers below- 

·  DO NOT get into an automobile with a stranger. 

·  DO NOT accept gifts, food or anything else from a stranger. 

·  DO NOT stop to talk with a stranger. 

·  DO report immediately any problems with a stranger.  Tell a teacher, school office, parent, or another well-known adult. 

Student Council 
St. Anthony of Padua School has an established Student Council.  The student body elects the Student Council officers annually.  Each grade 3 through 
8 will elect representatives to the Student Council.  From these representatives, liaisons are chosen for Grade K through 2.  The Student Council 
sponsors a variety of spiritual, educational and social events throughout the school year.  They are also considered school leaders on our campus and 
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must maintain a “C” average.  Students may step down from their position and the Student Council Sponsor will fill the vacancy.  Students may be put on 
probation or removed from office if they fail to fulfill the requirements set forth by Student Council Advisor/Sponsor. 

Supplies 
A list of needed supplies is mailed to parents prior to the start of the school year.  The supplies on this list will not count toward Vol unteer Hours .  
These supplies should be furnished and paid for by the parents, and when the supplies are depleted parents are asked to replenish them. These 
supplies will count toward Volunteer Hours.  Students are to leave toys and games at home—this includes small toys that can be attached to backpacks, 
as they become disruptive to the educational environment. 
 
Supervision of Students  
Students must be supervised by a responsible adult at all times during the regularly scheduled school day, on school-sponsored field trips, during school 
sponsored co-curricular activities, and any other times during which the school accepts responsibility. 
A.  It is the responsibility of the principal to ensure that adequate supervision of students is provided.  Supervision is required during the time students 

are present on school premises for school-sponsored activities, during school hours, or otherwise under the jurisdiction of school personnel.  The 
faculty and staff share the responsibility for student supervision. 

B.  Regular scheduled school day times of supervision will be listed in the Parent/Student Handbook.  Parents will be notified in writing of other times the 
school will supervise students.   

C.  Supervision requires both physical presence and attention to students.  Because emergencies occur, it is not always possible for an adult to be 
physically present with all students.  It is important; therefore, that teachers inform students what they are to do if an adult is not present. 

D.  Students are never to be sent on errands outside the school campus.  They may be released from school only at the written request of the 
parents/guardian.  Anytime a student is taken off campus, whether for athletic competition, field trips, or school-sponsored events, the written 
permission of the parents/guardian is required. 

E.  Administration must establish supervision guidelines during arrival and dismissal times, which follow the guidelines established by the insurance 
carrier of the Diocese Supervision guidelines, are to be published in the Parent/Student Handbook (please see “Drop Off and Pick Up”).  

Tardy/Truancy Policy and School Hours 
School begins each morning at 8:00 am and ends at 2:30 pm (K )/3:15 pm (1-8).  The gate on 1st Street, where children are to be dropped off, will be 
locked at 8:00 am.  Children arriving after the gate is locked are to enter through the front office.   A child is not considered tardy if he or she had a 
doctor’s appointment and has a doctor’s note.   Tardiness will not be tolerated nor will leaving early be tolerated.  Only one tardy or one leaving early per 
quarter will be allowed.  For every tardy/leaving early thereafter per quarter, a $10 assessment will be added to the bill to be paid at the end of each 
month.  If these assessments are not paid on time, a child’s enrollment may be suspended or terminated.  Leaving the school day early is also counted 
as a tardy or partial absence.  (Medical excuses must be provided from the doctor/dentist upon returning to school). 

Toys 
Toys are not permitted at school, e.g. trading cards, playing cards, miniature dolls/toys etc.  Item will be returned to the parent or with a written parental 
request.  This includes toys on backpacks since such items may detract from learning.  The school will provide sports equipment for lunch recess and 
physical education classes.  However, sports equipment including basketballs, soccer balls, footballs etc. may be donated to the school.   

Transportation 
It is the parent’s responsibility to safely transport children to and from school.  There are some very important items parents need to be aware of… 

·  The drop off is on First Street at Gate A on the southwest corner of the playground.   
·  Parents are to drop their children off at school starting at 7:40 a.m., when teachers are on play yard duty.  Students may enter the 

playground area until 8:00 a.m. when the gates are locked.  If students arrive after 8 am, they are to be signed in as “tardy” in the school 
office.  If parents need to drop their children off before 7:40 am, they must sign them in to the preschool building for early morning 
daycare.  

·  For student safety, do not use the school parking lot between 7:40 a.m. and 8:00 a.m. unless you have very important business in the 
school office or your child is tardy.   

·  Pre-school and Pre-Kindergarten parents may use the parking lot from 7:40 a.m. until 8:00 a.m. because parents need to sign these 
children in each day.  Please refer to “Drop Off and Pick Up” Section. 

·  Students are not allowed to cross 1st street by themselves.  If you park across the street please escort your child(ren).   

Tuition 
Tuition payments are arranged through SMART TUITION. Any account that becomes delinquent over 30 days will be subject to an additional charge of 
40% of the balance.  All financial obligations to the school must be met for the first semester by December 22, 2011, or the student will not be allowed to 
return for the second semester.  Additionally, all financial obligations must be met in order for the student to be eligible to register for the next school 
year.  Final report cards/school transcripts will be distributed after all financial commitments have been honored.  These financial obligations include 
overdue library materials, extended care charges, and lunch charges.  If a child leaves the school, there will be no pro-rating of charges by the day.  If a 
child attends two days during a given month, the family will be charged for the entire month.   

Visitors 
St. Anthony of Padua School is a closed campus facility.  All visitors must sign in at the office and have permission to visit.  A visitor is given a nametag 
and the teacher will be notified of his/her arrival.  All exterior gates of the school are posted with warning signs informing visitors of their responsibility for 
reporting to the office.  Gates are locked during the day.  Friends or relatives of students are discouraged from visiting students at school because it is 
disruptive to the educational process. 

Volunteering Requirement / Compliance 
Each family, in addition to making a tuition commitment to St. Anthony of Padua Catholic School, agrees to provide at least thirty (30) hours of service to 
the school.  A wide variety of options are available throughout the school year to accommodate working schedules.  This commitment is minimal and it is 
only through the many hours donated by dedicated families that St. Anthony of Padua Catholic School is able to function properly.  It is important to 
make every effort to become a contributing member of the school community.  Parents are required to complete at least 15 hours by the end of the 
second grading quarter, and the additional 15 hours by May 1st.  If a family is unable to fulfill their commitment, a $10 per hour charge will be billed at the 
end of each semester.  Families are expected to complete their own volunteer hours.  Volunteer slips, with volunteer hour guidelines, are available in the 
school office and on our website http://www.stanthonypaduaschool.org/ for parents to log hours and to include receipts for donations to the school.  The 
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slip with recorded hours and/or receipts will be the only method for reporting hours.  A volunteer chairperson logs the hours and credit is given when 
each 15 hours are completed and reported.   
 
In order for a parent to volunteer whenever students are involved, the parent must be in Compliance* with the Diocese of Tucson.  Compliance includes 
viewing the Video from the Diocese yearly, signing the attestation yearly, a valid fingerprint clearance card.  Parents are responsible for all compliance 
fees:  Regular Compliance  AZ Residents (in state last five years) $13.00; Non AZ Residents: $24.99; No SS # provided $24.99; Driver Clearance   
$10.00 (aside from regular clearance).  Clearance is good for 5 years at which time volunteer clearance is renewed for $12.00 for another 5 years. 
*Compliance: all persons who have independent access to or influence over minors or vulnerable adults are required to undergo a thorough process of 
screening, including a criminal background check. 
 
Weapons 
Possession or use of a weapon on school premises or at school-sponsored activities will result in suspension and/or expulsion from the school. 
 
Wednesday Early Dismissal 
The school will dismiss each Wednesday at 2:30 p.m. to allow the staff time for professional development.  Please know that our teachers are required 
to not only be state certified, but also to be working on their religious certification.  Throughout the year our Wednesday afternoons will include religious 
trainings, staff development meetings, and Curriculum development. 

Withdrawal From School 
If a family plans to withdraw a student from a Catholic school during the school year, the procedure stated below shall be followed. 
 

A. Parents must indicate in writing their intention to withdraw a student from school and submit their statement to the principal. 
B. Parents must take care of all fees, fines, and tuition payments. 
C. If parents refuse to submit in writing their intention to withdraw a student, the principal must document this fact to include the date and all 

pertinent information. 

Addendum 
The principal of St. Anthony of Padua Catholic School reserves the right to amend this handbook for just cause.  Parents will be notified in the 
Wednesday Communicator envelope of these modifications and changes will be posted on the School’s Website.  It is understood that “parent” is to 
include parents and legal guardians.  It is to be further understood that “child” is to mean one or more children. 
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St. Anthony of Padua Catholic School 
2011-2012 Handbook 

 
Parent/Guardian Statement to Support Policies and P rocedures 

 

I (we) have read and understand, and agree to support the policies and procedures described in the school handbook for parents and students.  I also 
understand that this agreement must be signed and returned to the school office in order for my child(ren) to be enrolled. 

Family Name (please print)   ____________________________________________________________ 

 
 
______________________________________________________            ___________________________________ 
Parent/Guardian Name     (Please Print)             Date 
 
 
 
 
_____________________________________________________________             ________________________________________ 
Parent/Guardian Signature              Date 
 
 
 
 

Received at St. Anthony of Padua Catholic School:  ___________________ 

 
 
 
 
_______________________________________________________________________________ 
Signature of School Official 
  
 
 


